
CHARTER TOWNSHIP OF LANSING 

OFFICE OF THE TOWNSHIP CLERK 

3209 WEST MICHIGAN AVENUE 

LANSING, MI 48917 

 517-485-4063 

 

 

APPLICATION FOR BUSINESS LICENSE 

 

 

Name of Business:                   

DBA (If Applicable):             

Address of Business:             

Business Phone #:             

Date Business Established in the Township:          

Detailed Description of Business:          

             

              

 

 

Owner of Business:             

Owner Address:              

Owner Phone #:             

 

 

 

Owner Signature: ____________________________________  Date:      

 

 
 

Please return within 10 days to Township Clerk with $75 fee 

 

 
 

FOR TOWNSHIP USE ONLY 

 

  Application Received:________________        Packet Distributed: _____________________ 

 

  Date Fee Paid: ______________________       Receipt #: ____________________________ 

 

  Zoning of Property: __________________       Certificate of Occupancy #: ______________  

 

  Date Approved:_____________________        Approved By: _________________________ 

  
 



CHARTER TOWNSHIP OF LANSING  

BUILDING DEPARTMENT 

3209 W. MICHIGAN AVE 

LANSING, MI  48917 

517-485-3510 

 

 

APPLICATION FOR CERTIFICATE OF OCCUPANCY FOR A BUSINESS 

 

 

Property Address:  ____________________________________________________________ 

 

 

Name of Business: ____________________________________________________________ 

Owner of Business: ____________________________________________________________ 

Phone Number of Business: ______________________________________________________ 

Phone Number of Owner: ______________________________________________________ 

Business Manager, if different from above:  __________________________________________ 

Business Emergency Contact #: ________________________________________________ 

PRIMARY BUSINESS USE: ________________________________________________ 

 

Property Owner: ____________________________________________________________ 

Address of Owner: ____________________________________________________________ 

Phone Number of Owner:  ______________________________________________________ 

Building Emergency Contact #:    __________________________________________________ 

Management Company: ______________________________________________________ 

Agent for Management Company:   ________________________________________________ 

Address of Management Company: ________________________________________________ 

Phone Number for Management Company: __________________________________________ 

 

 
$100 fee for Certificate of Occupancy not associated with a Building Permit. 

 
 

FOR TOWNSHIP USE ONLY 

 

      Date Paid:  ____________________    Occupancy Load:  _________________________ 

 

      Receipt #:  ____________________ Code Official: ____________________________  

       

      Certificate #: __________________        Fire Official: ____________________________ 

 

 



 

 

SIGN INFORMATION FOR NEW BUSINESS OWNERS 

REGARDING: 

NEW SIGNS 

ALTERATIONS TO SIGNS 

TEMPORARY SIGNS   

 

LANSING TOWNSHIP’S ORDINANCE REQUIRES THAT A  

DOUBLE FEE 

 BE CHARGED IF PERMANENT SIGNS  

ARE ERECTED OR ALTERED 

 WITHOUT A PERMIT 

Please contact the Clerk’s Office at 485-4063 reference the signage that 
is allowed at your business location – including temporary signs 

 

Sign Permit Applications are Available at LansingTownship.org 

Sign Permit Fee:  $100 plus $1.50 per square foot 

Temporary Sign Permit Fee:  $50.00 per month 
Only one Temporary Sign can be licensed per business.  Temporary Signs cannot exceed 90 days in 
any calendar year.  Permits shall be issued for 30 consecutive days at a time.  Contact Clerk’s office 
for additional requirements. 

 

 
















